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MMOJOXEHHUE
O 3amuTe epcoHaTbHBIX JaHHBIX paOOTHHKOB

1. O01He noJIoKeHus

1.1. Ilenpto manHoro IlonoxeHus sBIsieTCS 3allUTa IEPCOHAIBHBIX NAaHHBIX
paGOTHUKOB OT HECAHKIMOHMPOBAHHOIO [OCTYINa, HEIPaBOMEPHOIO MX
MCIIOJIb30BaHUs UM YTPATHI.

1.2. Hacrosimmee [lonmoxxenue paszpaboTaHO Ha OCHOBaHUU craredl KoHcTUTyLHMH
PO, Tpymosoro komekca P®, Komexkca P® 00 -agMHHHCTpPaTUBHBIX
npaBoHapyleHusX, | paxnganckoro koxekca P®, YromoBHoro koapexca P®, a
take DenepanpHoro 3akoHa "OO6 wuHopmaiuu, UHPOPMATHU3ALMHU W 3alIUTE
uH(popmanuu'.

1.3. TlepcoHanpHble MHaHHBIE OTHOCATCS K KaTeropuu KOHGUIACHIHNANIbHON
uHpopManuu. Pexxum KoHQHUIeHINATbHOCTH EPCOHATBHBIX TaHHBIX CHUMAETCs B
cilydasx 00e3IMUMBaHUsL UM 10 UCTEYEHUH 75 JIET CpoKa XpaHEHUs, €CIIH UHOE He
OIpeJIesIeHO 3aKOHOM.

1.4. Hacroswmee IlonokeHue yTBep:KAaeTcs U BBOAUTCA B HEWCTBUE IMPUKA30M
JlnpekTopa U siBsieTcst 00si3aTeNbHBIM IS HCIIOJHEHHs BCeMH pabOTHUKaMH,
UMEIOIIAMM JOCTYT K EPCOHAJIBHBIM JaHHBIM COTPYAHUKOB.

2. IToHsAiTHE M COCTAB MEPCOHATIBbHBIX JAHHBIX

2.1. TlepconanbHble [aHHble pabOTHUKAa - HWHQOpMAIMA, HeoOXxoaumast
padoToaTeNIO B CBSI3U C TPYAOBBIMUA OTHOLIEHUSIMU U KAaCarOLIUECs KOHKPETHOIO
paborauka. [Toxg uadopmanueit o pabOTHUKAX MOHUMAIOTCS CBeJleHHs O (akTax,
COOBITHSX M OOCTOSTEeNbCTBAX  JKU3HM  pabOOTHHKA,  ITO3BOJISIOIIKE
UACHTU(GULMPOBATH €r0 JTUYHOCTD.
2.2. B cocraB nepcoHabHBIX JaHHBIX paOOTHHUKA BXOAT:

— aHKeTHBIe U Ouorpaduueckue JaHHEIE,



— o00pa3oBaHHE;

— CBEJEHUS O TPYAOBOM U 00IIIEM CTaxe;

— CBEJEHHS O COCTaBE CEMbH;

— TIACTIOPTHBIE JaHHEIE;

— CBEIEHHs] O BOMHCKOM yYere;

— CBeJeHUs O 3apabOTHOM TTaTe COTPYIHHUKA;

— CBEICHUS O COLMANIBHBIX JIb[OTaX;

— CIEeUHaIbHOCTD;

— 3aHuMaeMasi JOJDKHOCTb,

— HaJIM4Yue CyIUMOCTEeH;

— aJlpec MecTa XKHTEJILCTBA;

— JomairHui tenedos;

— MecTO paboThI WJIK y4eObl WICHOB CEMbH U POJCTBEHHUKOB,;

— XapakTep B3aUMOOTHOILIEHUH B CEMBE;

— COIepKaHHe TPYAOBOrO J0rOBOpa;

— COCTaB JIEKJIApUPYEMbIX CBEJIEHUH O HATMYMH MaTepHaIbHBIX IICHHOCTEH;

— coleprKaHHe AeKIIapalliy, 10IaBaeMOi B HAJIOTOBYIO HHCIIEKIIHIO;

— TOJUTMHHUKH ¥ KOTTUU TPUKA30B I10 JIMYHOMY COCTaBY;

— JIMYHBIE JIeJIa U TPYAOBbIE KHH)KKU COTPYIHUKOB;

— OCHOBaHMUS K MPUKaA3aM I10 JIMTYHOMY COCTaBY;

— Jena, coaepXalle MaTepHalbl I10 TOBBIIEHHIO KBATUQUKALUKA U
MEePeroroOTOBKE COTPYIHUKOB, UX aTTeCTalllH, Ciry)KeOHbIM
pacciieIOBaHUSsIM; :

— KOIWU OTYETOB, HAMPABJISIEMbIE B OPTaHbl CTATHCTHUKH.

2.3. JIoOKyMeHTBI, yKa3aHHble B M. 2.2. Hactosmiero Ilojo)keHHus, SBISIOTCS
KOH(QHUICHUNATbHBIME, XOTS, YYHUTBIBasi HMX MAacCOBOCTb H €IMHOE MECTO

00pabOTKM M XpaHEHHs - COOTBETCTBYIOIIMM TI'puU(] OrpaHUYeHHs Ha HHX He
CTaBUTCSL.

3. O6paboTka nepcoHAJIbHBIX JAHHBIX

3.}. ITox 06pabOTKON NMEPCOHANBHBIX JaHHBIX paOOTHUKA TOHUMAETCS MOIyYeHHE,
XpaHeHHe, KOMOMHHMpOBaHUE, Iiepenada WIM J000e JOpyroe HCIOJIL30BaHHE
IepCOHAIbHBIX JaHHBIX paOOTHHKA.

3.2. B nensix obecnieuenus npaB U cBOOO/ YeslOBEKa U rpaXKAaHWHA pabOTOIATENh
1 ero NpeACTaBUTEU IIpU 00padoTKe NepCOHANBHBIX AJaHHBIX paOOTHUKA 00s3aHBI
co0MI0aaTh Clieayrolue o0mre TpeOOBaHUS:

1) ObpaboTka nepcoOHaNIbHBIX AAHHBIX PaOOTHHKAa MOXKET OCYIIECTBIISATHCS
HCKJIFOUYMUTENIBHO B LeJsAX o0ecrnevyeHus COONIONEHUST 3aKOHOB M HHBIX
HOPMATUBHBIX  IIPaBOBBIX  aKTOB,  COAEMCTBUSA  pabOTHHKaM B
TPYJOYCTPOHCTBE, OOy4YeHMM M NPOJBHXEHHHM MO ciyxbe, obecriedeHus
JTUYHOU 0e30macHOCTH pa0OTHUKOB, KOHTPOJIA KOJHYECTBA U Ka4yecTsa
BBITOJIHAEMOM paboThl 1 00ecredeHusi COXPaHHOCTH UMYIIECTBA.
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2) Ilpu onpenenenuu odbeMa U colepiKaHusi 00padaTEIBAEMBIX MTEPCOHANBHBIX
JlaHHbIX ~ paboTHMKa  paboTomarenb  JODKEH  PYKOBOJCTBOBATHCS
Koncrurynueir Pocculickoit @enepanuu, TpymToBeIM KOJEKCOM M HHBIMU
denepaabHBIMK 3aKOHAMH.

3) Ilony4yeHnue nepcOHaNBHBIX JAHHBIX MOXKET OCYILECTBJIATHCA KaK ITyTEM
IpEeACTaBIeHUs. UX CAMHUM pPabDOTHUKOM, TaK M IIyTE€M IOJYYEHHS HX W3
MHBIX UCTOYHUKOB.

4) TlepcoHanbHBle [aHHBIE ClleAyeT ToOJlydaTh y Hero camoro. Eciu
[IEPCOHANIbHBIE JAHHBIE PAOOTHUKA BO3MOXHO IOJIYYUTH TOJIBKO Y TPETHEH
CTOPOHBI, TO pabOTHUK MOJKEH OBITh yBeIOMJIEH 00 3TOM 3apaHee, U OT
HEero JOJ/DKHO OBITh IIOJIy4eHO IIMCBMEHHOe coriache. PaGotonmareis
JOJDKEH COODIIMTh PabOTHHUKY O LEeJsAX, IPeAIojiaraeMbIX HMCTOYHUKAX MU
croco0ax IONy4eHHs MEepCOHANbHBIX JaHHBIX, a TaKKe O XapakTepe
MOJJIeKAUX ITOJYYEHUIO NePCOHANIBHBIX JaHHBIX M ITOCJIEACTBHIX OTKa3a
pabOTHHKA aTh MUCBMEHHOE COrJlache Ha MX IOJIy4eHHe.

5) PaGoTtonatens He MMeeT IpaBa IOJydyaThb B 00palaThIBaTh II€PCOHAIBLHEIE
JaHHble pabOTHHUKA O €ro IOJUTUYECKUX, PEIUTHO3HBIX W HHBIX
yOeXKIeHHUsAX U YaCTHOH KU3HH. B citydasx, HEMOCPEACTBEHHO CBA3aHHBIX C
BOIIPOCAaMHU TPYAOBBIX OTHOILEHUH, JaHHBIE O YAaCTHOM >XU3HH pabOTHHKA
(uHOpPMAaLHA O KUZHEAEATENBHOCTU B chepe CeMEHHBIX OBITOBBIX, TUUHBIX
OTHOLIEHMH) MOTyT OBITH IIOJIyuyeHbl U 00paboTaHbl paboToAaTeIeM TOJIBKO
C €ro NUCbMEHHOT'O COTJIacHsl.

6) PaGoronaTtesnr He MMeET MpaBoO MOJy4aTh ¥ 00pabaThIBaTh IIePCOHAIbHEIE
JaHHble paOOTHMKA O €ro WIEHCTBE B OOIIECTBEHHBIX OOBEOUHEHMSIX WIIU
ero  NIpO(COIO3HOM  NeATeNbHOCTH, 3a  HCKIIOYEHHEM  CIIydaes,
IIPEe1yCMOTPEHHBIX (Pe/iepaTbHbIMKU 3aKOHAMH,

3.3. K obpaborke, mepeade W XpaHEHHIO IEPCOHAIBHBIX IAHHBIX PabOTHHKA
MOT'YT UMEThb JOCTYII COTPYIHUKHU:

— Oyxranrepuu;

— COTPYAHMKH CITyXObI yIIpaBIEHHUS ITEPCOHATIOM;

— COTPYJIHUKU KOMITBIOTEPHBIX OT/IEJIOB.

3.4. Mcnonp30BaHue EPCOHANBHBIX JaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHHU C
LEASMH, ONPEACIMBIIUMHA UX TIOJyYEHHUE.

3.4.1. IlepcoHanbHbIe JaHHBIE HE MOTYT OBbITh UCHONB30BaHbI B IEISX IPHYMHEHHMS
MMYIIECTBEHHOIO W MOpPAJBLHOIO Bpeja IpaxKJaHaM, 3aTpyAHEHHUS pealu3aliu
npaB ¥ cBoOOX rpakaaH Poccuiickoit @enepauun. OrpaHudueHne MpaB rpaxkJaH
Poccuiickoli denepauuu Ha OCHOBE HCIIONB30BaHHSA HHGOpMAIHH 00 HX
COLIMAJIbHOM  IIPOMCXOXKIEHWUHM, O PpacoBOW, HAIMOHAJIBHOM, SI3BIKOBOM,
PEJIMIMO3HOM M NAapTUMHOM INPUHAAJIEKHOCTH 3alpelieH0 M Kapaercs B
COOTBETCTBHUHM C 3aKOHO/IATEIHLCTBOM.

3.5. Ilepenava nepcoHanabHBIX NAaHHBIX paOOTHUKA BO3MOXKHA TOJIBKO C COIJIACHS
pabOTHHUKA WK B Clly4dasx, PsIMO MPEyCMOTPEHHBIX 3aKOHOIATEIECTBOM.

3.5.1. Tlpu nepenadye nepcoHalbHBIX JaHHBIX PaOOTHHKA paboOTOHATENh JIOTOKEH
COOMI0aTh CleAyIOIIHe TPeOOBaAHUSA:



— He coo0liaTh IepcOoHAJbHble JaHHBIE PaOOTHHKA TpeThell CTOpoHe 0e3
IIUCBMEHHOIO COINIachsl pabOTHHKA, 32 UCKIIOYEHHEM CIIydaeB, KOrja 3TO
HEOOXOJMMO B ILENSIX IPEeAyNpeXKIeHHs Yrpo3bl >XH3HH M 3I0POBBIO
paboOTHUKA, a TAK)Ke B CIy4asiX, yCTAHOBJIEHHBIX (he/iepabHBIM 3aKOHOM;

— HEe c0o00lIaTh NepCOHANbHbIE JaHHBbIE paOOTHHKA B KOMMEPYECKHX ILEIX
0e3 ero MUCbMEHHOT'O COTJIACHS;

— IpeayNnpeauTh JIWI, IOIy4alolluX [epCcOHANbHbIe NaHHble PabOTHHUKA, O
TOM, YTO 3TH JAHHBIE MOTYT OBITh HCIIOJB30BaHbl JIHIIb B LENAX, IS
KOTOPBIX OHH COOOIIEHBI, U TPeOOBAaTh OT ITUX JIUL MMOATBEPKACHHUSI TOTO,
4TO 3TO NpaBuio cobmoaeHo. JIuna, nomyvaronme nepcoHaIbHBIE TaHHbIE
paboTHuKa, 00s13aHbI cobmoaTh pexum CEKpPETHOCTH
(koH(pUIeHLHaTbHOCTH). JlaHHOE TOJIOKEHHWE He paclpoCTpaHsIeTcs Ha
OOMEH NEepCOHATbHBIMH TaHHBIMU pa0OTHUKOB B MOPSAKE, YCTAHOBICHHOM
(enepanbHBIMA 3aKOHAMU;

— paspemiaTh JOCTyH K I€pPCOHAJIbHBIM JAaHHBIM pPabOTHUKOB TOJBKO
CHELHAIBHO YIIOJHOMOYEHHBIM JIMLAM, OIpPedeIeHHbIM IIPUKa30M II0
OpraHu3aliy, MPU ITOM yKa3aHHbIE JIUIA TOJKHBI UMETh MpPaBoO IOIydaTh
TOJIBKO T€ MepCOoHalbHbIe JaHHbIe PaOOTHUKA, KOTOPbIE HEOOXOIUMBI IS
BBITIOJIHEHHSI KOHKPETHBIX (QyHKLIUH;

— He 3amlpallMBaTh HH(MOPMALMIO O COCTOSHHUU 3[0pOBbs pabOTHHKa, 3a
UCKIIIOYEHHUEeM TeX CBEJEHUH, KOTOpble OTHOCATCS K BOIpOCY O
BO3MOYKHOCTH BBIINOJIHEHHUSI paOOTHUKOM TPYINOBOHA QyHKINY;

— IepefaBaTh  IIePCOHAJbHblE  JaHHble  pabOTHHKA  IMPeICTaBUTEISIM
pabOTHUKOB B TOpSAAKE, YCTAaHOBIEHHOM TpyHOBBEIM KOIEKCOM, U
OrpaHUYMBATh 3Ty WHPOPMALMIO TOJIHKO TEMH MEPCOHATBHBIMH JaHHBIMH
pabOTHHKA, KOTOpble HEOOXOIUMBI Ui BBHINOJIHEHUS YKa3aHHBIMH
IIPEACTaBUTEIISIMU UX (DYHKIUH.

3.5.2. Tlepenaua nepcoHaNbHBIX NaHHBIX OT AEpKaTeNd WJIH €ro IpeacTaBUTECH
BHEIIIHEMY IOTPEOUTEII0 MOKET JOITyCKAThCS B MUHUMAJIBHBIX 00beMax M TOJIBKO
B IIeJIX BBINOJIHEHUS 3a7a4, COOTBETCTBYIOIIMX OOBEKTUBHOW mNpuymHe cOopa
3TUX JAHHBIX.

3.5.3. Tlpu nepenaye mepcoHaJbHBIX NAHHBIX PaOOTHUKA MOTpeOHTENAM (B TOM
YUCIe U B KOMMEPUYECKHX LeNIAX) 3a Ipelenbl OpraHu3aluu paboTonarensb He
JOJDKEH cOoOoOIIaTh 3TH JaHHbIE TpeThell CTOpoHe 0e3 MHUCBMEHHOTO COIIACHUs
pabOTHHKaA, 3a HCKIIOUEHHEM ClydyaeB, KOrJa 3T0 HeOoOXOOUMO B LEsSX
NPeAyIPEeKACHUST yrpo3bl JKU3HM M 340pOBBI0 pabOTHHUKA WIH B Cloydasx,
YCTQHOBJIEHHBIX (helepaibHbIM 3aKOHOM.

3.6. Bce Mepbl KOHQUIEHIMATBbHOCTH IpH cOope, 00pabOTKe U XpaHEHUH
IIepCOHAIBHBIX JaHHBIX COTPYAHUKA PACIpOCTPAHSIOTCS Kak Ha OyMa)kHbIE, TaK U
Ha 3JIeKTPOHHBbIE (aBTOMATU3UPOBaHHBIE) HOCUTENIH HH(POPMaLIUH.

3.7. He nomyckaercs OTBedyaTb Ha BOINPOCHl, CBSA3aHHBIE C Mepenadei
nepcoHaNbHONU HH(OpMaLIUHU 110 TesleoHy Uid (hakcy.

3.8. XpaHeHHE NEpPCOHAIBHBIX JaHHBIX JOJDKHO NPOUCXOIUTH B IOPSIKE,
UCKJIFOUAIOLIEM UX YyTPaTy UK UX HElpaBOMEPHOE UCII0JIb30BaHHE. ‘
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3.9. llpy 1pUHATHM pelleHUH, 3aTPAarMBalOLIMX HHTEPEChl pabOTHHKA,
padoToJarenb HE HMMEEeT IpaBa OCHOBBIBATBHCS HA IIEPCOHANBHBIX JaHHBIX
pabOTHHKA, MOJTYYEHHBIX UCKIIFOYUTEIIBHO B PE3YNIbTaTE MX aBTOMATH3MPOBAHHON
00pabOTKH WM DIJEKTPOHHOrO MojyueHHs. PaboTomarens ydWTHIBAET JIHUYHBIE
KauecTBa pabOTHHUKA, ero 100pocoBeCcTHbIN U 3 (HEKTUBHBIMN TPy 1.

4. locTyn K nepcoHaJIbHbIM JaHHbIM

4.1. BayTpeHHHHI 10CTYyN (IOCTYI BHYTPU OpraHU3ALIKMHN).
4.1.1. IlpaBo nocTyna K IepCOHATBHBIM JaHHBIM COTPYIHUKA HMEIOT:

— Jlupextop opraHuzauuu;

— PYKOBOJMTEIM  CTPYKTYPHBIX  IOApPA3JEI€HUN 1O  HaIpaBIICHUIO
JEATENIbHOCTU (LOCTYN K JIMYHBIM JaHHBIM TOJBKO COTPYIHHUKOB CBOErO
noJpas/ieseHus);

— IIpHU NEPEBOJE U3 OJHOI0 CTPYKTYPHOIO NMOApa3eJeHus B Ipyroe, JTOCTYI K
MEPCOHAIbHBIM JaHHBIM COTPYIHHKAa MOYKET UMETh PYKOBOJHUTEIh HOBOI'O
Oo/Apa3/esieHus;

— caM paDOTHUK, HOCUTEJb IaHHBIX;

— JIpyTr¥ie COTPYAHUKHU OpPraHU3alyy [IPU BHIIIOJIHEHUH UMU CBOUX CITYXKEOHBIX
00s13aHHOCTEH.

4.1.2. Ilepeyens nuL, UMEIOLMX JOCTYN K MEePCOHAIBHBIM JaHHBIM PaOOTHUKOB,
olpefiessieTcs pruka3zoM Jupekropa opranu3aiui.

4.2. BHemHu# 10CTym.

4.2.1. K ynciy MmaccoBbIX moTpeduresell nepcoHalbHBIX JaHHBIX BHE OpraHU3alluu
MOXXHO OTHECTH TIOCYJapCTBEHHBIE U HEroCylapCTBeHHblE (DYHKIMOHATLHEIE
CTPYKTYpBI:

— HaJIOrOBbIE UHCIIEKIHH;

— TIPaBOOXPAaHUTEJbHbIE OPraHbl;

— OpraHbl CTaTUCTHUKH;

— CTpPaxoOBbl€ ar€HTCTBA;

— BOEHKOMATBhI;

— OpraHbl COLMAIBHOIO CTPaXOBaHUs;

*— TIEHCUOHHBIE (DOH/IBI,

— TMOApas3/elIeHus MyHHULUINIATIbHbIX OPraHOB YIIPABIEHHUS;

4.2.2. Hap3opHO-KOHTPOJIBHBIE OPraHbl UMEIOT NOCTYI K HH(MOPMAaLUH TOJLKO B
cepe cBoeil KOMITeTeHIUH.
4.2.3. Opranusauuy, B KOTOpble COTPYAHUK MOXKET OCYILECTBIATH [EPEUNCICHUS
JIEHEXXHBIX CpeJCTB (CTpaxoBble KOMIIAHHH, HETOCYJapCTBEHHBIE IEHCHOHHBIE
(GoHBI, OIaroTBOpPHUTENbHbIE OpraHU3ALUM, KPEAUTHBIE YUPEKIEHHS), MOTYT
MOJYYUTH JOCTYIl K I€PCOHAJIbHBIM JaHHBIM pa0OTHHKA TOJBKO B Ciy4yae ero
MTUCBMEHHOIO pa3pelleHHusl.
4.2.4. lpyrue opraHusalui.
CeeneHuss o paloTarolleM COTPYAHMKE WM YK€ YBOJIEHHOM MOTYT OBITh

PeJOCTABIIEHbl IPYTrOi OpraHU3alUu TOJIBKO C MUCBMEHHOIO 3ampoca Ha OJiaHke
5



OpraHM3aluy, C IPHIOKEHUEM KOMNHWH HOTApHaIbHO 3aBEPEHHOIO 3asBJICHHS
paOOTHHUKA.

[TepconayipHBIe JaHHBIE COTPYAHUKA MOTYT OBITH IPEAOCTABIIEHB! POACTBEHHHKAM
WJIM YJIEHAaM €r0 CEMBH TOJIBKO ¢ MMCbMEHHOI'O pa3pelleHus CaMOoro COTPYIHHKA.
B ciyuyae passoma ObiBlIas cynpyra (Cymnpyr) HMEIOT MpaBO OOpPATUTHCS B
OpPraHM3alMI0 C IHCbMEHHBIM 3alpocoM O pa3Mmepe 3apabOTHOM ILIATEI
cotpyaHuka 6e3 ero cornacus (YK PO).

5. 3amuTa NEePCOHAIBHBIX JAHHBbIX

5.1. Ilon yrpo3oii “uiu OmacHOCTBEO yTpaThl MEPCOHAJNBHBIX JAHHBIX ITOHHMAETCS
€AMHUYHOE HJIM KOMIUIEKCHOE, pealbHOE€ WM IOTEeHI[MAJIbHOE, aKTUBHOE WIIA
TACCUBHOE IIPOSBJIEHUE 3JOYMBILUIEHHBIX BO3MOXXHOCTEW BHEIIHHX WJIA
BHYTPEHHUX HCTOYHUKOB YIrpO3bl CO3JaBaTb HeOJAaronpusiTHble COOBITHS,
OKa3bIBaTb AeCTaOMIM3UpYIOLlee BO3IeHCTBUE HA 3alHIIaeMyI0 HHPOPMALHIO.
5.2. Puck yrpossl 00bIM HH(OPMAIIMOHHBIM peCcypcaM CO3Hal0T CTHXHUIHBIC
OencTBUs, 3KCTpEMajbHble CHUTYyallUH, TEPPOPUCTUUYECKUE [EHUCTBUSA, aBapHH
TEXHUYECKUX CPEACTB U JIMHUMN CBSI3U, Apyrue OOBEKTUBHbBIE OOCTOSTENbCTBA, a
TAaK)K€ 3aMHTEPECOBAHHBIE M HE3aUHTEPECOBAHHbIE B BO3HHKHOBEHHUU YIPO3bI
nuna.
5.3. 3ammTa NOEepCOHAJbHBIX  JAHHBIX  TMpeAcTaBiIseT CcoOOM  JKECTKO
perjiiaMeHTUPOBaHHbIH " JUHAMHYECKU-TEXHOJIOTUYECKUN npouecc,
NpelyNpeX Aol HapylleHHe JOCTYITHOCTH, LIEJIIOCTHOCTH, IOCTOBEPHOCTH M
KOH(QUACHIIMAIBHOCTH  [EPCOHAIBHBIX JIA@HHBIX M B = KOHEYHOM CYeTe
obecnieunBalOLIUN  JOCTATOYHO HaJAeKHYI0 Oe30macHOCTh HHGOpMalMK B
MpoLecce YIPaBICHYECKOU U IIPOU3BOICTBEHHOMN NEATEIbHOCTA KOMITAHHH.
5.4. 3amura MEepCcOHANBbHBIX JAHHBIX paOOTHHKA OT HENPaBOMEPHOI'O HX
UCIIOJB30BaHUs MIIM YTpaThl JOJKHA ObITh oOecrieueHa paboTomaresieM 3a CUeT
€ro CpeJICTB B NIOPAAKe, YCTAHOBICHHOM (elepalbHBIMU 3aKOHAMH.
5.5. "BuyTpeHHsis 3amura,
5.5.1. (OCHOBHBIM BUHOBHHKOM HECaHKLIMOHUPOBAHHOTI'O IOCTYyIIa K
[IEPCOHANBHBIM [aHHBIM SBJISETCs, KaK IIPaBUIO, IEPCOHAN, padoTarolluid ¢
NOKyMeHTaMu M 0a3aMM JaHHbBIX. PernameHtranus JocTynma TmepcoHana K
KOH(UIEHIMAIBHBIM CBEICHUSM, JOKYMEHTaM U 0a3aM HaHHEIX BXOAMUT B YHCIIO
OCHOBHBIX  HallpaBJe€HUH  OpraHU3allMOHHOW  3amMTBl  UHOpPMALMK U
NpeJHasHadyeHa [JIs pa3srpaHUuYeHUs] IOJIHOMOYMH MEXIY PYKOBOIUTEISIMH U
CreUHUaIMCTaMU OpraHu3aliyu.
5.5.2. Jlng oOecrniedyeHUH BHYTpPeHHEH 3alllUThl IEPCOHAJIBHBIX JAHHBIX
paOOTHUKOB HEOOXOAUMO COOJIIOAATE Psi Mep:

— OIpaHHYeHHEe M perjlaMeHTauus cocTaBa pPaOOTHUKOB, (YHKIHOHAJbLHBIC

00S13aHHOCTH KOTOPBIX TPeOYIOT KOH(PUASHINAIbHBIX 3HAHHIA,
— CcTporoe H30UpaTelbHOE U OOOCHOBAHHOE paclpeielieHue AOKYMEHTOB H
MHQOPMaLIMK MEKTy paOOTHUKAMHU;



— paluMoHalbHOE pasMelleHue pabouux MecT pabOTHHKOB, TNPHU KOTOPOM
UCKIIOYAJIoCh  Obl  OECKOHTPOJBHOE  HUCIIOJNB30BAaHUE  3alHMINAeMOi
UH(QOpMaLUH;

— 3HaHHE PabOTHUKOM TpeOOBaHUN HOPMATHBHO-METOIUYECKHX TOKYMEHTOB
110 3aIMTe UHPOPMALUK U COXPaHEHWH TalHBI;

— HaJu4yMe HeoOXOAMMBIX YCIOBUH B TIOMEIIEHWH M paboTel ¢
KOH(QUACHIIHATBHBIMEA JOKYMEHTaMH 1 0a3aMu JaHHBIX;

— OIlpefieJiIeHHe U perjlaMeHTalys cocTaBa pabOTHUKOB, HMEIOLIUX IIPaBO
J0CTyIa (BXO4a) B IOMEUICHHE, B KOTOPOM HAXOIMUTCS BBIUHMCIUTEILHAS
TEeXHHUKa;

— OpraHu3auus nopsaKa yHUYTOKEHHUs HHOOPMaIIHH;

— CBOEBPEMEHHOE€ BBISIBJIEHUE HapylleHus TpeOOBaHWM pa3pelrTeIbHON
CUCTEMBI 10CTyIna pabOTHUKAMU TOpa3iesIeHuUs,

— BOCHHUTATe/NbHAasi W  pa3biICHUTE/]bHAs paboTa C  COTPYAHHUKAMH
NOoApa3/ieNICHUsl MO MPEeAyNpPeKICHUIO YTpaThl IEHHBIX CBEACHUH TIpH
pabote ¢ KOH(MUACHIIHATbLHBIMA JOKYMEHTaMU;

— HE JOITyCKaeTcsl Bblmaya JIMYHBIX €] COTPYAHHMKOB Ha pabouue Mmecrta
pykoBonuteneid. JIuuHble nena MOryT BbIIaBaThCs Ha pabounme Mecra
Tosibko JlupexTopy, paboTHHKaM OTZesa MepcoHalla U B UCKIIFOUUTEIHHBIX
ClIyvasix, IO MHUCBMEHHOMY pa3peluieHutro JlupekTopa, - PYKOBOJUTEIIO
CTPYKTYPHOTO MOApa3jiefieHus (HalpuMmep, MpU TMOATOTOBKE MaTepuasoB
JU1sl aTTecTaluu pabOTHHUKA).

5.5.3. 3amuTa nepcoHaJbHbIX JaHHBIX COTPYIHHKA Ha JIEKTPOHHBIX HOCUTEIIAX.
Bce mamku, comep)kaiiue MepCcOHAIbHbIE NaHHBIE COTPYIHHKA, IOJDKHBI OBITh
3alUIIEHBI TTapoJieM, KOTOPbI cOo00IIaeTcss pyKOBOIUTENIO CIYXKObI yIpaBlIeHHs
MepCOHAIOM U PYKOBOJUTENIO CIIYObl HH(GOPMALIMOHHBIX TEXHOJOTHH.
5.6. "Buemnsst 3amumra.
5.6.1.  JIns  3amuThl  KOH(QHASHIMAJIBHOM  WHGPOpPMAIMH  CO3MAI0TCS
LleJleHalpaBieHHble ~ HEeOJaronpusiTHele  YCIOBUS U TPYIHOIPEOHOJIUMBIE
MPEnsTCTBUS Ul JIMLA, I[IBITAIOIIErocsi COBEpIIUTh HECAHKIMOHHUPOBAaHHBIN
JOCTYTI 51 OBJIaJICHUE uH(bOpMaIIHEH. [ensro U Pe3yIbTaTOM
HECAHKIIMOHUPOBAHHOIO JOCTyNa K MH(POPMAMOHHBIM pecypcaM MOXKET OBITh He
TOYIBKO OBJIAJICHUE LIEHHBIMU CBEACHUSIMU M HX HCIOJIB30BaHHE, HO U HX
BHIOHU3MEHEHHE, YHUUYTOXKEHHE, BHECEHHEe BHpyca, NOIMeHa, (anbcuduraims
COZlepyKaHUsl PEKBU3UTOB JOKYMEHTA U M.
5.6.2. Ilog mMOCTOPOHHUM JIMIIOM IIOHMMAaeTcs JIio0oe JIHI0, He HMEoIlee
HEeTIOCPEACTBEHHOTO OTHOIIeHWS] K JeSTeIbHOCTM KOMIIAHMM, IIOCETUTENIH,
pabOTHUKYU APYTMX OpraHU3allMOHHBIX CTPYKTYp. I[locTOpoHHME ulla HEe JOJIKHBI
3HATh pacrpejesienne (QyHKIMH, paboyue MpoIecchl, TEXHOJIOTHI COCTaBIIEHUS,
odhopMIIeHHs, BeleHUSI U XpaHEeHUs JOKYMEHTOB, JeJI U pabouux MarepuajoB B
OT/IesIe IlepcoHaIa.
5.6.3. lng o0ecrieyeHus: BHELIHEH 3alUThl IMEPCOHAJIBHBIX AAHHBIX COTPYIHHUKOB
HeoOXoAUMO co0II0AaTh P Mep:

— TIOPSAOK MpHEMa, yUeTa U KOHTPOJIS AeSTEIbHOCTA IOCETUTEIIEH;
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— IIPOILyCKHOM PEXKUM OPraHH3alHu;

— Yy4eT Y MOPSAOK BbIaul yA0CTOBEPEHHH;

— TEeXHHYECKHE CPEICTBA OXPAHbI, CHTHATH3ALIUH;

— TIOPSOK OXpaHbl TEPPUTOPHH, 3JaHUM, IIOMEIIEHHNW, TPaHCIOPTHBIX

CPEICTB;
— TpeboBaHMA K 3amuTe HWHOOpPMAIMH TIPH HMHTEPBBIOUPOBAHUH U
cobeceT0BaHUsIX.

5.7. Bee nuua, CBA3aHHBIE C NMOTy4YeHHeM, 00pabOTKON U 3alIUTON MepCOHATBHBIX
J1aHHBIX, OOS3aHbl MOJMHUCATh 00S3aTEIBCTBO O HEpA3MIALUICHWH IEePCOHABHBIX
JTaHHBIX paOOTHUKOB.

5.8. 1o BO3MOXHOCTH NEPCOHAIbHBIE JaHHbIE 00e3TUYMBAIOTCS.

59. Kpome Mep 3amMTbl [EpCOHAIBbHBIX  JAHHBIX, YCTAaHOBJICHHBIX
3aKOHOJATENIbCTBOM, padoTojaTe I, pabOTHUKU M UX MPEICTaBUTENUd MOTYT
BbIpa0aThIBaTh COBMECTHBIE MephI 3aILUTHI [IePCOHATIBHBIX JaHHBIX PaOOTHUKOB.

6. IlpaBa u 00si3aHHOCTH PA0OTHHKA

6.1. 3akperuieHue 1npaB paOOTHHUKA, pErIaMEHTHUPYIOLIMX  3alUATYy  €ro
MEePCOHAJIBHBIX JaHHbBIX, oO0ecredrMBaeT COXPAaHHOCTh IIOJHOM U TOYHOM
HHPOPMAILIUU O HEM.

6.2. PaOOTHUKH U MX NpeACTaBUTEH JODKHBI OBITh 03HAKOMIICHBI IO PACIUCKY C
JOKYMEHTaMH  OpraHu3alliy, YCTAHABIMBAIOUIUMHU  TMOPSJOK  0OpaboTKu
MepCOHANBbHBIX JAaHHBIX Pa0OTHUKOB, a Takke 00 HUX MpaBax M OOS3aHHOCTSX B
3TOM obJacT. :

6.3. B wensx 3alMTHl MEPCOHABHBIX [JaHHBIX, XpaHALIUXCA y paboTomaTens,
paOOTHUK UMEET MPaBo:

— TpeOOBaTh HCKIIOYEHUs] WM HCIPaBICHUS HEBEPHBIX WM HEIOIHBIX
NEePCOHANIBHBIX JAHHBIX;

— Ha cBOOOJHBIM OecIUIaTHBIM JOCTYN K CBOMM II€PCOHAJBHBIM JAaHHBIM,
BKJIFOYAsl IIpaBO Ha IIOJy4YeHHe KONMWUH Jro00M 3amucd, cojepikaliei
[IEPCOHAJIbHBIE TAHHBIE;

— TII€PCOHAJIBHBIE JaHHbIE OLIEHOYHOIO XapakTepa MOMOJHUTH 3asBICHHEM,

*  BBIP@KAIOLIKM €ro COOCTBEHHYIO TOUKY 3pEeHUS;

— OINpelenarTh CBOUX MPENCTaBUTENEeH I 3allAThl CBOMX IEPCOHABHBIX
JTAHHBIX;

— Ha COXpaHEHHUE U 3ALIUTY CBOCH JJUUYHOWU U CEMEMHOMN TalHBI.

0.4. PaboTHUK 00s13aH:

— nepejaBath  paboTodarento WM ero  IMPEeJCTABUTENI0O  KOMIUIEKC
NOCTOBEPHBIX, JOKYMEHTHUPOBAaHHBIX [I€PCOHANBHBIX JaHHBIX, COCTaB
KOTOpPBIX ycTaHOBJEH TpynossiM Kogexkcom PD;

— CBOEBPEMEHHO  coo0late paboTojaTento 00  W3MEHEHHUH  CBOMX
[IePCOHABHBIX JaHHBIX.

6.5. PaboTHuku cTaBsIT paboronarens B U3BECTHOCTh 00 M3MeHEHUW (aMHIUH,
MMEHHM, OTUECTBA, 1aThl POXKACHHUSI, YTO MOJy4yaeT OTPpakKeHUEe B TPYIOBOU KHUKKE
8



22 OCHOBAHWM NPEJCTaBJICHHBIX NOKYMeHTOB. [Ipu HeoOXoauMocT H3MEHSIOTCS
qaxHple 00 00pa3oBaHMM, HOpodeccud, CHEHHATBHOCTH, MPUCBOEHUH HOBOTO
paspsia U mp.

6.6. B nensx 3alyThl YaCTHOM JKU3HU, TUYHON U CEMEMHOM TaillHbl paOOTHUKU HE
J0TKHBI OTKa3bIBaThCsl OT CBOEro IpaBa Ha o0pabOTKy MEepCOHANBHBIX JaHHBIX
TOJIBKO C MX COIVIACHs, IIOCKOJIBKY 3TO MOXKET IOBJIeYb MPUYMHEHHE MOPATHHOTO,
MaTepHaTbHOTO Bpeaa.

7. OTBeTCTBEHHOCTD 3a pasrialleHne KoOH(pHAeHIHaAbHO HHpopMannu,
CBSI3AHHOM C NEePCOHAJTbHBIMH AAHHBIMH

7.1. IlepcoHanpHasi OTBETCTBEHHOCTh - OJHO M3 I[JIaBHBIX TpeOOBaHUU K
opraHu3alyy (yHKIMOHUPOBAHUS CUCTEMBbI 3alllUThI EPCOHATBHON HH(pOPMAIUH
1 00s13aTeNIbHOE YCI0BUE oOecrnieueHus 3(PPEKTUBHOCTH 3TOH CUCTEMBI.

7.2. MOpunnueckue u ¢uzMUeCKHe JMIla, B COOTBETCTBUU CO CBOUMH
MOJTHOMOYMSAMHU  BlaJerolie uHpopmanued o TpaxigaHaxX, MOIyYarolme u
HCIIOJIB3YIOLIME €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEILCTBOM
Poccuiickoil Denepaliuu 3a HapylleHUe pexxuMa 3alluThl, 00paboTKU U MOpsiaKa
HCIIOJIB30BaHUsI 3TON HHPOpPMaIHH.

7.3. PykoBoauTenp, pazpeliaroliii A0CTyll COTPYJHHUKA K KOH(pUACHIHUATEHOMY
JTOKYMEHTY, HECET [IEpCOHAIIbHYIO OTBETCTBEHHOCTH 3a JAHHOE pa3pelleHue.

7.4.  Kaxnapli  CcOTpyJHHK  OpraHud3alud, MNONy4aromuid s padoThl
KOH(QUACHUUATIBHBIM [OKYMEHT, HECeT €IMHOJMYHYI0 OTBETCTBEHHOCTH 3a
COXPAHHOCTb HOCHTENS U KOH(UIGHLIUATBbHOCTh HHGOPMAITUH.

7.5. JIuna, BAHOBHBIE B HApPYILIEHUH HOPM, PErYJIUPYIOLIUX NIOTy4YeHue, o0paboTKy
M 3allUTy [EepCOHAJbHBIX JAHHBIX pPAOOTHHKA, HECYT AMCHMILIHHAPHYIO,
aJIMMHUCTPATUBHYO, IPaKAAaHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUH C (peepajbHbIMU 3aKOHAMH.

7.5.1. 3a HeucnoJgHeHHe WM HeHaJJIeXallee HCIOJTHEHHE PAaOOTHHUKOM IO €ro
BHHE BO3JIO)KEHHBIX Ha HEro 00s3aHHOCTEH MO COOJIONEHHIO YCTaHOBJIEHHOIO
nopsjaka paboTel cO CBEACHUSIMHU KOH(UACHIMAIBHOIO Xapakrepa paboroiareisb
BIIpaBe MPUMEHSATL IPeAyCMOTpeHHble TpyloBBIM KOIEKCOM IUCIHUIUIMHAPHBIE
B3pICKaHUSI.

7.5.2.  JIOMXHOCTHBIE JHUIa, B OOS3aHHOCTH KOTOPBIX BXOOUT BEICHUE
[IEPCOHANBHBIX ~ JAHHBIX  COTPYJHHKA, 00s3aHbl  00ECIeYUTh  KaKIOMY
BO3MOXKHOCTH O3HAKOMIJIEHHMs C JIOKYMEHTAMH M MaTepHallaMH, HEIOCPeICTBEHHO
3aTparuBalOIMMU €ro IpaBa U CBOOOJBI, €CJIM HHOE He MPEyCMOTPEHO 3aKOHOM.
HenpaBomepHslii 0TKa3 B IIpelOCTaBIEHUN COOPaHHBIX B YCTAHOBJIEHHOM MOPSIKE
JIOKyMEHTOB, MO0 HECBOEBPEMEHHOE IPEJ0CTaBlIeHHe TaKHUX JOKYMEHTOB HJIH
MHOM  uMHpopMamuu B  choyyasX, [peIyCMOTPEHHBIX  3aKOHOM,  JHGO
[IPEJOCTABICHHE HEIMOJHON WM 3aBeOMO JIOXKHOW HWHGMOpMaluud - BIEYET
HaJIO)KEHHME Ha JOJDKHOCTHBIX JIMI AAMUHUCTPATUBHOrO mTtpada B pasmepe,
onpenensseMoM Konekcom 00 afMUHUCTPATUBHBIX ITPABOHAPYIIICHUSX.



-— -

'.5.3. B coorBeTcTBUM ¢ [ Pa&IaBECKHM KOISKCOM JIMIA, He3aKOHHBIMH METOJaMH
OOTYyYMBIIME HMH(OPMALHIO., COCTABIAOIIVIO CIyKeOHYIO TaiiHy, 00s3aHbl
BO3MECTHUTh IIPUUHHEHHBIE VOBITIHE. TPHYRM Takasd jKe 0053aHHOCTh BO3JIaraercs U
Ha pabOTHUKOB.

7.5.4. YronoBHas OTBeTCTBRHHOCTS 3@ HApYILUEHHE HENPUKOCHOBEHHOCTH YACTHOM
AM3HU (B TOM YHCIe He3aKOHHOE COOHPaHHE WM paclpOCTpaHEHHe CBEJCHHH O
4aCTHOH JKM3HHM JIMIA. COCTABIMMOIIETO ero JTHYHYIO MK ceMelHyIo TaliHy, 6e3 ero
COrNIachsi), HENpAaBOMEDPHBIH JOCTYI K OXPaHAEMOH 3aKOHOM KOMIIBIOTEPHO!
HHQOPMALIMH, HEMPABOMEPHHWH OTKa3 B IPEJOCTABJIEHUM COODAHHEIX B
VCTaHOBJICHHOM I10pSIKe JOKVMEHTOB H CBeIGHUM (€Ciid ITH OeSHUS MPHYHHUIN
BPEA IIpaBaM H 3aKOHHBIM HHTEpecaM [paXK[aH), COBEpILIEHHBbIE JIMIOM C
HCITOJIb30BAHUEM CBOCTO CTVAESOHOrO MO:I0KEHHS HakKa3bIBaeTcs ImrpadoM, ubo
THIIEHWEM IIpaBa 3aHHMaTh ONpeleNeHHbIE JOJDKHOCTA UM 3aHHUMAThCS
OMpPEe/IeJICHHOH /IeATeIbHOCTBIO, THOO apecToM B cooTBeTcTBUH ¢ YK P®,

7.6. HenpaBOMEpPHOCTb IJeATEILHOCTH OpPraHOB TI'OCYJAPCTBEHHOH BIACTH M
OpraHu3aluii Mo cOOpy H HCHOIB30BAHMIO IIEPCOHAJIBHBIX JAaHHBIX MOXET OBbITh
VCTaHOBJIEHA B Cy1eOHOM TMOpsIKe.
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